
Editing Item Prices:  [Option 8.1]               Page 1 of 15 

 

In this example, we will be changing Item Costs using a file that comes from a Vendor’s website.  We will 
then increase the SRP of these Items by 5%. 

 

 
 
Our Item Selection Method will be #4 Vendor Website (via FTP).  We select this by simply navigating to the line in the 
Choice Box using the [Up] and [Down] Arrow keys or by entering “4”.  In the above picture we have navigated to where 
we want to be.  To select this choice, we press [Enter]. 

  

Using the Vendor 
Website (FTP) 
requires that 

System Constant 
#230 be set to 

“Y”. 
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Since there may be lots of invoices that this Vendor has available, it may be convenient to restrict the invoices shown to 
those within a specific date range.  Select [Yes] to do this or [No] to display all invoices. 

Press [Enter] to apply 
date restrictions. 
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This is what you see after specifying the date range.  Select [Yes] to begin retrieving the Invoices from this Vendor’s 
website. 
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Press the [Enter] key to select this Invoice.  We’ve now established what the source file will be.  The file size and dates 
are self-evident.  The right-most column displays the $Amount of the invoice. 

 

Press [Enter] to select the highlighted 
invoice (in this case, #33194674). 
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We now select which of the three methods of handling SRP changes: 

1) Calculate SRP Using Cost and Margin:  Use the Cost on the Invoice and the Margin on file to determine the new 
SRP.  Example, an Item with a cost on this Invoice of $1.00 has a 50% Margin already established in CoPOS will 
have an SRP of $2.00.  The SRP currently on file for this Item will be overwritten with $2.00. 
 

2) Use SRP Found on the Invoice or Source File:  Items in CoPOS get updated with the SRP on the Invoice. If the SRP 
is missing from the Invoice, the SRP is not changed. 
 

3) DO NOT Alter SRP (Alter ONLY Costs):  Changes only Item Costs.  SRPs are left as is.  CoPOS will show the 
resulting Margin based on these new Costs that come in from the file.  Buyers can manually update SRPs. 
 

In the example above, we will be using SRP Determination Method #3. 

Buyers often only wish to change their costs, 
leaving SRP changes for a later time or to be in 
a more coordinated method.  This choice 
provides for that. 



Editing Item Prices:  [Option 8.1]              Page 6 of 15 

 

 
 
 

 

This prompt lets you back-calculate costs using the Item’s SRP and Margin.  It’s not often used but is a good way to 
derive a missing Item Cost if the following conditions are met: 

1) The Item has an SRP on file but is missing a Cost. 
2) The Item Cost is not included on the file. 

We suggest you respond [No] to this prompt unless you explicitly intend to derive costs. 

 

We suggest that you accept the 
default of [No] unless you intend 
to back-calculate Item Costs. 
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This prompt lets you select only Items whose unit cost on the invoice is different from the Item’s unit cost currently on 
file.  Select [Yes] to restrict to Items with cost changes.  Otherwise, select [No]. 

 

In this sample, we are restricting the selection to only those Items with cost changes. 
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This prompt lets you select which cost to use.  The Vendor (which in this example is UNFI) supplies two columns: 

1) Regular Unit Cost:  The standard (catalog) unit cost that this Vendor charges. 
2) Net Unit Cost:  The unit cost that this store has negotiated with this Vendor. 

This example is using the Net Unit Cost. 
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Once we arrive here, we can adjust pricing information.  The Cost, Margin and SRP columns are related.  Here’s how:  

• If you change the Cost, the SRP is calculated from the Margin and the new Cost. 
Exception:  If you have selected SRP Determination Method as #3, Do Not Alter SRP (Alter Only Costs), the 
Margin is changed based on the Cost change.  The example used here does not alter the SRP. 

• If you change the Margin, the SRP is calculated from the Cost and the new Margin. 
• If you change the SRP, the Margin is calculated from the Cost and SRP. 

 

We now proceed to the second part of this example where we increase the SRPs of the above Items by 5%. 

Notice the 12 Month Achieved Margin figure.  Here, it’s 
43.95%.  Watch on the next page as it changes to 47.02% 
after the SRPs have been increased by 5%. 



Editing Item Prices:  [Option 8.1]            Page 10 of 15 

 

 

 
 

After selecting [Chg SRP] we can now make these SRP changes en-masse. 

While in the SRP column, you can press the [F10] key to see the many ways to specify the SRP.  In this case +5%* that 
the user entered will be interpreted as follows: 

• The “+” sign indicates a relative change.  In this case the change is an increase.  Use “-“to indicate decreases. 
• The “%” sign indicates a percentage change.  In this case, it’s 5%. 
• The “*” sign indicates All. 

So, in the example above, we are increasing all SRPs by 5%.  This is what the screen looks like after you enter “5%”. 

To see the many options for changing Costs, Margins or SRPs, press the [F10] key to view our extensive help.  

 

Notice how the applied Margin 
has changed after the SRP has 
been increased. 
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We now need to save the changes we’ve just made.  To do this, simply select the [Save] tab. 
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After electing to [Save] these changes, two final prompts are issued.  Shown above is the first of these two.  If these 
changes are to take effect at a later date, select [Yes].  Otherwise, select [No] to have these changes take effect 
immediately. 
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Here’s the second of these two prompts.  This prompt lets you save these Items to a List which you can use at a later 
time.  Select [Yes] to save these Items to a list.  The List can be identified by the “Price Change via Option 8.1” followed 
by the date and time. 

Example:  Price Change via Option 8.1 Thu Aug 03, 2017 5:30P 

 

This list can be very helpful for buyers to review at a later time. 
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Here’s what you see once the changes are saved.  Notice that the number of both SRP and Cost changes are shown. 
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Once the changes are saved, you have the option of printing Shelf Tags.  If you respond [Yes], you will be prompted for 
the scope of tags to print which can be: 

• Only Items with Changed SRPs 
• All Items 

If you respond [No] by mistake, you can still print Shelf Tags for these Items from the list should you have saved these 
changes to a list. 

 


	Editing Item Prices P1.pdf
	Editing Item Prices P2.pdf
	Editing Item Prices P3.pdf
	Editing Item Prices P4.pdf
	Editing Item Prices P5.pdf
	Editing Item Prices P6.pdf
	Editing Item Prices P7.pdf
	Editing Item Prices P8.pdf
	Editing Item Prices P9.pdf
	Editing Item Prices P10.pdf
	Editing Item Prices P11.pdf
	Editing Item Prices P12.pdf

